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Contact Details 
 
Pupil Name : ____________________________________________ Date Of Birth: _________________ 
 
Name, address and telephone number of person to contact in event of emergency: 
 
Parent/Guardian Name:_______________________________________________ Home Tel: ________________________ 
 
Address: _______________________________________________________________________________________ 
 
Post Code: ___________________ Mobile 1:_________________________Mobile 2:___________________________ 
 
Email 1 :_______________________________________ Email 1 :______________________________________________ 
Term dates/fees information, invoices and newsletters etc will be sent out via email, we can email to two email addresses. 
 
Medical info. 
Does your child suffer from any medical conditions or allergies?  YES / NO delete as applicable If YES please provide details: 
 
__________________________________________________________________________________________ 
Please advise Philippa McMeechan of any medical condition or allergy from which your child suffers that may need to be treated/dealt with in your absence or 
which may be aggravated by physical activity. Continue overleaf if necessary. All details given are kept strictly confidential. 
 
Please read carefully: 
 
Fees Policy 
1. All fees should be paid on, or prior to, the first class of term/half term – details of how to make payment are given in the termly 
fees letter and on invoices. 
2. Our class fees are held at fixed rate per half term based on a minimum 33 week academic year. We will ensure that our 
minimum number of weeks for the academic year is achieved.. 
3. Notice must be given, in writing/email, prior to the first day of a term/half term (dates as given on the fees sheet) if a pupil 
wishes to stop classes. If no notice is given by 3pm on the final day of the holiday, then fees will become due on the first day of 
the term/half term (as per dates given on the fees sheet) and must be paid, regardless of whether your child returns to classes.  
3. A fees letter is issued each term. Invoices are issued a week before the start of each half term. 
4. If fees are not paid by the end of the second week of the term /half term, a £5 admin fee may be charged 
5. Refunds/Reductions will only be issued in exceptional circumstances, not for occasional illness, for family holidays etc. 
 
Terms and Conditions 
1. I have read and I understand and agree to the fees policy above. 
2. I authorise Philippa McMeechan, or teacher appointed by her, to act ‘in loco parentis’ if I am not contactable  via the details 
given above and to administer basic first aid if necessary. 
3. I understand that during the course of dance tuition, it is sometimes necessary for the teacher to have physical contact with a 
pupil in order to correct faults in technique. For example, moving an arm or a leg into the right position, or holding a foot in the 
right place etc. etc.  
4. I authorise the use of photographs of my child in press editorial pieces and other promotional material of the Buntingford 
School of Dance including the website, and the videoing of occasional classes and performances.  
 
I enclose cheque*/cash for £_________ for the first half term’s fees (less free trial) to book the place and understand 
this will be banked if my child continues with classes after the free trial or if my child does not attend the free trial and 
no prior notice is given. *payable to Buntingford School of Dance Ltd (please note future fee payments must be BACS or cash) 

 
Your signature below confirms your acceptance of the all the above:   Date_________________ 
Name of        Signature of 
Parent/Guardian:__________________________________ Parent/Guardian:_________________________________  

Registration Form 
 
 
 


